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Login 

Login to EGrAMS using 
your username and 
password 

Go to ‘Project Director’ 

Click 'Assign Agency 
Users' 

Show Agency Users 
 

Use the Grant Program 
lookup tool to select the 
grant program* 

Click Find 

Click Assign to expand the 
list of user profiles registered 
to your Parent Agency 

*Only Project Directors can 
assign user permissions for 
other agency users.   

The user to first initiate a grant 
application is automatically 
assigned as a Project Director. 

 Additional Project Directors can 
be assigned. 

Select Permissions 
Select the 'Perm Cd' for 
the respective user 

-Refer to "User Index" (pg 2) 
to assign the correct title 

Leave the 'Appl' box 
unchecked if the user 
should have 'Write' 
access to the entire 
application 

-Check the 'Appl' box if the 
user should only have access 
to specific sections of the 
application 

-Click the 'Category' box 
to assign Read/Write/NA 
to specific sections 

Activate and Save 
 

- Select the 'Perm Status' 
checkbox in order for the 
user to access the 
application 

(Un-checking this box 
will deactivate user 
permissions) 

- Click 'OK' to Save 
the changes 
 

 

 
 ‘User Status’ indicates the users’ 

EGrAMS profile is active. 

If ‘Appl’ button is selected, click ‘Category’ 

to specify user access in popup window. 

Section access permissions: 

 Read – Read only access in section 

 Write – Allows user to edit section 

 NA – Restricts all access to section 

Select one ‘Primary’ Project Director 

to receive email notification for each 

grant program.  (You may also select 

a ‘Primary’ Authorized Official.) 
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Illinois Department of Public Health 
EGrAMS User Permissions Index 

(EGrAMS User Permissions are applicable by grant program) 

  
Project Director 

 
Grant Writer 

 
Reviewer 

Financial 
Officer 

 
Reports Admin 

Authorized 
Official 

GRANT APPLICATION 
View Application 
Status 

 

X 
 

X 
 

X 
 

X 
  

X 

Enter/Edit Grant 
Application 

 

X 
 

X 
  

X 
  

X 

 

Grant Application 
Preview 

 

 
X 

 

 
X 

 
 

 
X 

X 
(After Contract 

signed) 

 

 
X 

 

 
Submit Application 

 

 
X 

X  

(Only from 
Application Entry 
to Certification) 

   

               X 

Application Certification X     X 

Grant Contract Sign View Only View Only View Only  Sign 
POST AWARD 

Amendment Request X     X 

Line Item Request X   X  X 

Financial Reporting Edit and Submit View  Edit and Submit Edit Only 
 

Edit and Submit 

Other Progress 
Reporting 

 

Edit and Submit 
 

View 
   

Edit Only 
 

Edit and Submit 

OTHER EGrAMS ACTIONS 
Assign User 
Permissions 

 

X 
     

 


